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 PURPOSE
This sheet is completed jointly by both firms before the onboarding consultation begins. It documents the agreed terms of the collaboration: client ownership, contact permissions, FCR scope, billing and service expectations. It is an operational agreement, not a post-event record.
 MATTER INFORMATION
	Matter Reference
 
	Originating Firm
 
	Requested Firm
 
	Date
 



	Client Name / Reference
 
	Jurisdiction(s)
 


 COLLABORATION MODEL
	□  Domestic Matter
	□  Cross-Border Matter

	□  Advisory
	□  Litigation

	□  Transactional
	□  Regulatory

	Other (specify)
	 


 CLIENT RELATIONSHIP
□  Originating Firm retains client ownership [Default]
□  Direct client contact: permitted
□  Direct client contact: requires prior written notice from Originating Firm [Default]
□  Direct client contact: not expected
Comments / agreed deviations from default:

 ONBOARDING CONSULTATION
□  Framework Consultation Rate (FCR) applies — EUR 125/hr + VAT [Default]
□  Standard 2-hour onboarding consultation [Default]
□  Extended onboarding agreed — Maximum hours:
□  3 hours (total)	□  4 hours (total)	□  5 hours (total — maximum under framework) 
 EXPECTED DELIVERABLE
	□  Telephone Call
	□  Video Conference

	□  Email Summary
	□  Written Note

	□  Short Memorandum
	□  Preliminary Risk Assessment

	Other (specify)
	 


 SERVICE EXPECTATIONS
	□  Acknowledgement target: 1 working day from receipt of LC-F01 [Framework Standard]

	□  Acceptance / rejection target: 3 working days from receipt of LC-F01 [Framework Standard]

	□  Delivery target: 5 working days from acceptance [Framework Standard]

	Agreed variations from above (if any):
	 


 COMMUNICATION
	Primary Contact (Originating Firm)

	Primary Contact (Requested Firm)
 


Working Language:
	□  English
	□  Other (specify):


 BILLING
	□  Requested Firm invoices Originating Firm [Default]

	□  Requested Firm invoices Client directly (only if expressly agreed)

	□  Other billing arrangement (specify below):

	Other arrangement details:
	 


 CONFIDENTIALITY AND DATA PROTECTION
	□  Information exchanged solely for evaluation and assistance regarding this matter [Default]

	□  Professional confidentiality obligations remain fully applicable [Default]

	□  Applicable data-protection obligations remain fully applicable [Default]


 FEEDBACK
	□  Feedback requested (LC-F04 will be submitted after consultation)

	□  Feedback not requested for this matter


 COLLABORATION CONFIRMATION
By signing below, both firms confirm agreement with the terms documented in this sheet. The consultation shall not commence until both signatures have been obtained.
	Originating Firm
	Requested Firm

	Name:
 
Date:
 
	Name:
 
Date:
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