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 PURPOSE
This form is completed by the Originating Firm to initiate a formal request for assistance under the IFOX® LawColl© framework. It triggers the conflict verification process and the 3-working-day acceptance window.
 ORIGINATING FIRM
	Firm Name
 
	Contact Person
 
	Email
 
	Telephone
 


 REQUESTED FIRM
	Firm Name
 
	Contact Person (if known)
 


 MATTER INFORMATION
	Matter Reference *
 
	Client Reference (optional)
 
	Jurisdiction(s)
 
	Urgency Level
 



	Urgency Level:             □  Standard
	□  Urgent
	□  Time-Critical


 TYPE OF ASSISTANCE REQUESTED
	□  Preliminary Legal Assessment
	□  Litigation Support

	□  Local Counsel Support
	□  Contract Review

	□  Regulatory Guidance
	□  Tax-Related Coordination

	□  Due Diligence Support
	□  Transaction Support

	□  Family Office / Private Client
	□  Employment Matter

	□  Real Estate Matter
	□  Immigration / Mobility

	Other (specify)
	 


 MATTER SUMMARY (max. 5 sentences)
Please provide a concise summary of the facts, issues and objectives.





 SPECIFIC QUESTIONS
	1.
	 



	2.
	 



	3.
	 


 PREFERRED DELIVERABLE
	□  Telephone Call
	□  Video Conference

	□  Email Summary
	□  Written Note

	□  Short Memorandum
	□  Preliminary Risk Assessment

	Other (specify)
	 


 FRAMEWORK CONSULTATION RATE (FCR)
	□  Standard FCR onboarding consultation requested (2 hours at EUR 125/hr + VAT)

	□  Extension of up to 3 additional hours may be proposed if necessary (maximum 5 hours total)


 COMMUNICATION PREFERENCES
	Preferred Working Language:                  □  English
	□  Other (specify):

	Preferred Communication Method: 
	□  Telephone       □  Video Conference       □  Email


 SUPPORTING DOCUMENTATION
	□  Documents attached
	□  Documents will be provided separately
	□  No documents currently available


Note: Attach only documents necessary for conflict checking and initial assessment. Full disclosure follows acceptance.
 PARALLEL APPROACH DISCLOSURE
	□  This request is being submitted to this firm only

	□  This request is being submitted to multiple firms simultaneously


 ORIGINATING FIRM DECLARATION
Originating Firm confirms that the information provided is accurate to the best of its knowledge and understands that acceptance remains subject to conflict verification and availability assessment by the Requested Firm.
	Name
 
	Position
 
	Date
 



* Matter Reference: Use a consistent internal reference code (e.g., FirmInitials-Year-JurisdictionCode-Number) on all forms and communications for this matter.
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